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1 .  P OLICY S T AT EMEN T  

T his  policy applie s  to proje c ts  unde r take n by the  T own of For t France s  as  a  loca l 
improve me nt, as  de fine d he re in.  

 
2 .  DEF IN IT ION S  
 

2 .1 . B e ne f it ing  P ro pe rty  s ha ll me an any prope r ty within an improve me nt a re a  tha t would 
take  or  de r ive  a  dire c t or  indire c t be ne fit  from works  unde r take n as  a  loca l improve me nt, 
whe the r  or  not the  be ne fit  is  imme dia te  or  antic ipa te d in the  future . 

 
2.2 . Impro v e me nt  Are a  me ans  an are a  in which a  proje c t is  to be  unde r take n and s ha ll be  

de fine d by the  T own in accordance  with the  provis ions  of le gis la tion unde r  which the  
works  are  author ize d. 

 
2 .3 . Lo c a l  impro v e me nt  me ans  any works , which may be  re cove re d in whole  or  in par t  

through a  s pe c ia l charge  agains t a  prope r ty within an improve me nt a re a . 
 

2 .4 . Ow ne r  me ans  the  pe rs on, pe r s ons  or  corpora tion appe ar ing to be , according to the  mos t 
r e ce nt as s e s s me nt roll, the  owne r  of the  prope r ty tha t may be  s ubje c t to s pe c ia l charge . 

 
2.5 . P ro je c t  me ans  any works  the  T own may unde r take , whe the r  as  a  loca l improve me nt or  

not. 
 

2 .6 .  P ro pe rty  me ans  a  parce l of land tha t is  r e quire d to be  s e para te ly as s e s s e d unde r  the  
A s s e s s m e nt A ct . 

 
2 .7 . S pe c ia l  c ha rg e  me ans  a  charge  bas e d on the  frontage s , a re as  or  as s e s s e d va lue s  of 

the  prope r tie s  within an improve me nt a re a  or  upon s uch othe r  bas is  as  may be  pe rmitte d 
by the  le gis la tion unde r  which the  works  are  author ize d and which the  T own Council 
de e ms  fa ir  and appropr ia te . 

 
2 .8 . T o w n  me ans  the  Corpora tion of the  T own of For t France s . 

 
2.9 . Wo rks  me ans  a  work tha t may be  unde r take n as  a  loca l improve me nt. 
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3 .  P U RP OS E 
 
Loca l improve me nts  may be  initia te d unde r  the  author ity  of the  Munic ipa l Act, 2001 S.O. 
2001, Chapte r  25 . T he  purpos e  of this  policy is  to provide  cr ite r ia  for  the  us e  of this  
author ity  and to s e t  out the  manne r  in which the  T own will adminis te r  loca l improve me nts . 

 
4 .  ADMIN IS T RAT ION  
 

4 .1 . Works  pa id for  or  cons truc te d in whole  or  in par t  by one  or  more  de ve lope rs  unde r  the  
te rms  of one  or  more  s e rvic ing agre e me nts  be twe e n the  T own and the  de ve lope rs  s ha ll 
ge ne ra lly  not be  cons ide re d as  loca l improve me nts . 

 
4 .2 . Works  not s e rvic ing re s ide ntia l prope r tie s  s ha ll ge ne ra lly  not be  unde r take n as  loca l 

improve me nts . 
 

4 .3 . Notwiths tanding s ub- s e c tion 4 .2 , non- re s ide ntia l prope r ty may be  s pe c ia lly  as s e s s e d 
whe n a  proje c t is  unde r take n as  a  loca l improve me nt. 

 
4 .4 . Ge ne ra lly , whe re  a  proje c t is  r e quire d to provide  s e rvice  to a  prope r ty or  group of 

prope r tie s , the  full cos t of the  proje c t , othe r  than thos e  cos ts  to be  borne  by the  T own, 
s ha ll be  s pe c ia lly  charge d to e ach be ne fit ing prope r ty. 

 
4 .5 . Works  to be  proce s s e d as  a  loca l improve me nt s ha ll be  imple me nte d by pe tit ion as  

provide d for  in Se c tion 6  of Ontar io Re gula tion 119/03.  Whe re  an e xpre s s ion of inte re s t  
is  r e ce ive d for  ce r ta in works , the  following proce dure s  s ha ll be  followe d (Se e  Sche dule  
“A” for  le gis la te d re s pons ibilit ie s ): 

 
4 .5 .1 . Proje c ts  init ia te d pr ior  to Augus t 31 s t in any give n ye ar  will be  cons ide re d for  

inc lus ion in the  budge t for  the  ne x t following ye ar .   P roje c ts  init ia te d afte r  Augus t 
31 s t will be  de fe r re d for  cons ide ra tion in the  budge t for  the  ye ar  a fte r  ne x t. 

 
4.5 .2 . Prope r ty owne rs  e xpre s s ing an inte re s t  in a  loca l improve me nt s ha ll be  advis e d as  

to the  like ly s cope  of the  works , and s ha ll be  re quire d to pre s e nt e vide nce  of s imilar  
inte re s t  (s e e  Sche dule  “B”), on the  par t  of the  major ity  of prope r ty owne rs  like ly to 
be  affe c te d.  Any change  in the  numbe r  of owne rs  re quire d to form a  major ity  which 
re s ults  from s ubs e que nt re vis ions  to the  s cope  of the  works  s ha ll not invalida te  any 
par t  of this  proce dure . 

 
4 .5 .3 . An initia l r e por t  s ha ll be  s ubmitte d to Council, through the  appropr ia te  e xe cutive  

committe e .    T he  re por t  s ha ll inc lude  de ta ils  of the  e xpre s s ions  of inte re s t  in the  
proje c t, a  de s cr iption of the  work, the  a ffe c te d prope r tie s  and any pe r tine nt financia l 
information, ava ilable  a t  the  t ime , and a  re comme ndation tha t information re la tive  to 
the  works  be  c ircula te d to a ll of the  prope r ty owne rs  a ffe c te d. 
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4.5 .4 . Upon Council’s  approval of the  re comme ndation de s cr ibe d in s ubs e c tion 4 .5 .2 , a  
public  me e ting of the  owne rs  of be ne fit ing prope r ty s ha ll be  s che dule d, notice  of 
which s ha ll be  s e nt by re gular  mail to e ach owne r .  T he  notice  unde r  this  s e c tion 
s ha ll a ls o inc lude  de ta ils  of the  propos e d work as  provide d in re por t of 4 .5 .2  and 
e s timate s  of the  amounts  to be  pa id by e ach prope r ty owne r .  T ime  s ha ll be  of the  
e s s e nce  whe n s che duling the  me e ting he ld unde r  this  provis ion.  

 
Each owne r  s ha ll be  provide d, e ithe r  in pe rs on a t the  public  me e ting or , if not in 
a tte ndance , by re gular  mail within s e ve n (7) days  of the  holding of the  public  me e ting 
a  pe tit ion (Sche dule  “C”) tha t the  owne r  may us e  to indica te  s uppor t for , or  obje c tion 
to the  work, and which s ha ll inc lude  a  da te , a t  le as t  thir ty  (30) days  from the  da te  of 
the  public  me e ting, by which a  re s pons e  is  r e quire d.  Only pe tit ions  tha t a re  re ce ive d 
within the  s pe c ifie d t ime  pe r iod and tha t me e t the  re quire me nts  of Se c tion 6  of O. 
Re g. 119/03 will be  cons ide re d as  pe tit ions  va lidly re ce ive d. 

 
4 .5 .5 . No s oone r  than for ty five  (45) days  afte r  the  holding of the  public  me e ting, a  fina l 

r e por t s ha ll be  s ubmitte d to the  appropr ia te  e xe cutive  committe e  with a  
re comme ndation as  to whe the r  or  not the  works  will proce e d, bas e d on the  
s uffic ie ncy of the  pe tit ion or  othe r  wr itte n s ubmis s ion, if any.  

 
4 .5 .6 . All prope r ty owne rs  s ha ll be  notifie d of the  de c is ion of Council r e la tive  to 

s ubs e c tion 4 .5 .4 . 
 

4 .5 .7 . Whe re  a ll or  par t  of the  cos t of a  proje c t is  to be  re cove re d through s pe c ia l 
charge s  bas e d on the  as s e s s e d va lue  of the  prope r tie s  in an improve me nt a re a , s uch 
s pe c ia l charge s  s ha ll be  pa id in a  like  manne r  for  a ll of the  prope r tie s  in the  
improve me nt a re a  and prope r ty owne rs  s ha ll have  the  option to 

 
(a )  Pay, in par t  or  in whole , the  s pe c ia l charge  as  a  lump s um payme nt. 
(b) T rans fe r  the  s pe c ia l charge , or  ba lance  the re of, to the  tax  account as  a  one - time  

le vy to be  pa id s imilar  to taxe s , or  
(c ) Have  the  s pe c ia l charge , or  ba lance  the re of, le vie d in the  s ame  manne r  as  taxe s  

ove r  the  s pe c ifie d pe r iod and a t the  applicable  ra te  of inte re s t  s e t  out by by- law. 
 

Notwiths tanding payme nt options  above , the  prope r ty owne r  s ha ll have  option to pay 
any or  a ll of the  s pe c ia l charge  a t  any time , but s ha ll not e xce e d the  t ime  pe r iod as  
e s tablis he d in (c ) above .  

 
4 .6 .  Notwiths tanding s e c tion 4 .5 , no by- law to unde r take  a  loca l improve me nt s ha ll be  

pas s e d whe re  the  T own is  not in a  pos ition to incur  the  de bts  provide d for  in the  by- law. 
 

4 .7 . Nothing s ha ll fe tte r  the  dis cre tion of T own Council to choos e  to proce e d or  not to 
proce e d with a  loca l improve me nt proje c t, inc luding s e c tion 4 .5 . 



Schedule “A” 
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REF EREN CE 

F U N CT ION  T O B E P ERF ORMED 
T IMIN G 

RES P ON S IB ILIT
Y 

P o l ic y  O.  Re g .  
1 1 9 / 0 3  

( If  a ppl ic a ble )  

In it ia t io n  

Se c . 4 .5   Re ce ive  e xpre s s ion of Inte re s t, r e s pond to proce dura l 
e nquir ie s  and dis tr ibute  e xpre s s ion of inte re s t  for  comple tion 

 Munic ipa l P lanne r  

Se c . 4 .5 .2 .  Coordina te  e vide nce  of s imilar  inte re s t  from major ity  of 
prope r ty owne rs  

 Munic ipa l P lanne r  

Re s pond to te chnica l e nquir ie s  inc luding de ta ils  of s cope  of 
work, like line s s  to proce e d and othe r  cons ide ra tions  

 O & F 

Se c . 4 .5 .3 .  Re por t to Council through e xe cutive  committe e  inc luding 
information on e xpre s s ion of inte re s t , de ta ils  of work with 
cos ts  and re comme ndation to notify  a ffe c te d prope r ty owne rs  

 P  & D 

Se c . 4 .5 .4 .  Notice  to prope r ty owne rs  of Council de c is ion and s che dule  
public  me e ting 

 

P  & D 
Pe tit ion form provide d to e ach prope r ty owne r   

7  days  of 
me e ting 

P rio r to  Wo rk  

 Se c . 6(1) 
 

Pe tit ion in favour  of work to be  s igne d by 2 /3  of prope r ty 
owne rs  re pre s e nting a t  le as t  ½ of va lue  of lots  and s ha ll 
inc lude  de s cr iption of lot  owne d by e ach pe tit ione r  by 
as s e s s me nt roll 

At le as t  30  
days  from 
date  of 
public  
me e ting 

 
 
Prope r ty Owne rs  

 Se c , 6(2) Pe tit ion agains t work to be  s igne d by major ity  of owne rs  
re pre s e nting a t le as t ½ of va lue  of lots  

 Se c . 7(1) Pe tit ion for  or  aga ins t work to be  file d with Cle rk Cle rk 

 Se c . 7(4) De te rmination of va lue  of lots  if va lue  cannot be  obta ine d from 
as s e s s me nt roll. 

 Cle rk 

 Se c . 7(2) Suffic ie ncy of pe tit ion for  or  aga ins t work to be  de te rmine d 
and ce r tifie d by Cle rk. 

 Cle rk 
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 Se c . 12 , 15  
& 16 

De te rmination of munic ipa l s hare  of cos ts  as  le gis la te d 
 O & F 

Se c . 4 .5 .5 .  Re por t to Council through e xe cutive  committe e  with 
re comme ndation bas e d on s uffic ie ncy of pe tit ion  

 P  & D 

Se c . 4 .5 .6 .  Notice  of de c is ion to proce e d to a ffe c te d owne rs   P  & D 

 Se c . 2(2) Notice  of Inte nt to pas s  by- law to author ize  loca l improve me nt  P  & D 
 Se c . 2(1) By- Law author izing work as  loca l improve me nt   P  & D 

 Se c . 19  Pre para tion of loca l improve me nt roll  T re as ure r  

Afte r w o rk c o mple te d  /  be fo re  s pe c ia l  c ha rg e  impo s e d  

 Se c . 20(1) Date  for  Cour t of Re vis ion to be  de te rmine d  P  & D 
 Se c . 20(2) Notice  of Cour t of Re vis ion to a ll a ffe c te d prope r ty owne rs   P  & D 
 Se c . 20(5) Owne r  may file  obje c tion to s pe c ia l charge  no la te r  than s e ve n 

(7) days  be fore  he ar ing 
 File d with Cle rk 

 Se c . 20(6) Munic ipa lity  can re vis e  roll by filing propos e d re vis ion not 
la te r  than s e ve n (7) days  be fore  he ar ing 

 File d with Cle rk 

 Se c . 20(7) Local improve me nt roll ce r tifie d without Cour t of Re vis ion 
he ar ing if no obje c tion or  r e vis ion re ce ive d. 

 T re as ure r  

 Se c . 21(1) Pre para tion and ce r tifica tion of s ta te me nt of ac tua l cos ts    Engine e r  and 
T re as ure r  

 Se c . 22  Local improve me nt roll and s ta te me nt of cos ts  ava ilable  in 
Cle rk’s  Office  for  vie wing pr ior  to he ar ing and provide d to 
Cour t of Re vis ion be fore  he ar ing 

 Cle rk’s  office  

 Se c . 28  Local improve me nt roll cor re c te d as  ne ce s s ary to give  e ffe c t 
to de c is ion of Cour t of Re vis ion 

 T re as ure r  

 Se c . 28  Ce r tifica tion of loca l improve me nt roll  T re as ure r  
 Se c . 29  Spe cia l Charge s  By- Law  P  & D 
Se c . 4 .5 .7 .  Notice  to owne rs  of pas s ing of Spe cia l charge s  by- law 

inc luding ce r tifie d loca l improve me nt roll and payme nt options   
 P  & D 

Se c . 4 .5 .7 . 
(b) & (c) 

 Spe cia l Charge s  not pa id in full as  one  lump s um adde d to tax  
accounts  

 T re as ury 
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We , the  unde rs igne d owne rs  of prope r ty fronting ________________________________(ins e r t name  of s tre e t), he re by e xpre s s  to the  

Council of the  Corpora tion of the  T own of For t  France s , our  inte re s t  in unde r taking the  following work as  a  loca l 

improve me nt.  In s igning this  e xpre s s ion of inte re s t , we  acknowle dge  tha t s hould the  work be  unde r take n, a  s pe c ia l charge  

purs uant to Ontar io Re gula tion 119/03 and this  policy may be  impos e d.  T he  work re que s te d to be  unde r take n is  as  follows : 

 

 

 

 

Addre s s  o f  

P ro pe rty  
N a me  o f  Ow ne r ( printe d)  Co nta c t  P h .   #  Ow ne r S ig na ture  Da te  S ig ne d  
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T his  Pe tit ion* is  file d purs uant to Se c tion 6  of O. Re g. 119/03 and is  inte nde d to conve y 

tha t as  e vide nce d by the  s ignature s  be low, the  a ffe c te d owne rs  to the  work are  in favour  

of
1
  or  oppos e d to

2  the  work propos e d to be  unde r take n as  a  loca l improve me nt, 

s pe c ifica lly  ________________________________________________________________________. 

P ro pe rty  

Addre s s  
Ow ne r ( printe d)  Ow ne r S ig na ture  Da te  S ig ne d  

    

    

    

    

    

    

    

    

    

    

    

 

                                            
1 A pe tition in favour  of unde r taking a  work as  a  local improve me nt mus t be  s igne d by a t le as t 2 /3  of the  owne rs  

re pre s e nting a t le as t ½ of the  value  of the  lots  liable  to be  s pe cifically charge d for  the  work.  O. Re g. 119/03, s . 
6(1) 

 
2 A pe tition agains t unde r taking a  work as  a  local improve me nt mus t be  s igne d by a t le as t a  major ity of the  owne rs  

re pre s e nting a t le as t ½ of the  value  of the  lots  liable  to be  s pe cia lly charge d for  the  work.  O. Re g. 119/03, s . 6(2) 
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*N o te *  – Us e  of this  form is  not mandatory.  All wr itte n s ubmis s ions  re ce ive d by the  de adline  will be  
acce pte d.



Local Improvement  
Summary of Responsibilities 

 

Administrative Responsibilities  Local Improvement Policy 

T he  following is  inte nde d as  a  s upple me nt to the  Local Improve me nt Policy for  the  
purpos e  of c la r ifying the  role s  and re s pons ibilit ie s  of thos e  involve d in the  loca l 
improve me nt proce s s .  Spe cifica lly , it  will be  the  re s pons ibility  of:  

 
I.  Co unc i l   

a . to approve  this  policy and any ame ndme nts  or  e xce ptions  the re to; 

b. to re ce ive  a ll va lid e xpre s s ions  of inte re s t  for  loca l improve me nt proje c ts ; 

c . to cons ide r  a ll va lid pe tit ions  for  loca l improve me nt proje c ts ; 

d. to approve  bylaws  author izing the  cons truc tion, as s e s s me nt and financing of loca l 

improve me nt proje c t(s ); 

e . to approve  s pe c ia l charge s  by- law following comple tion of work. 

 

II.  Ex e c ut iv e  Co mmit te e  

a . Planning and De ve lopme nt 

i. to cons ide r  and make  re comme ndations  to Council on e xpre s s ion of 

inte re s t  r e ce ive d, pe tit ions , financing re que s ts  and a ll othe r  matte r s  

re la te d to loca l improve me nts ; 

ii. to cons ide r  and make  re comme ndation on ame ndme nts  or  e xce ptions  to 

this  policy, with input from Ope ra tions  and Facilit ie s  Exe cutive  Committe e ; 

iii. to cons ide r  and make  re comme ndation to proce e d with propos e d proje c t 

bas e d on s uffic ie ncy of pe tit ion; 

iv. to cons ide r  and make  re comme ndations  to Council on Spe cia l Charge s  By-

Law; 

 

b. Ope ra tions  and Facilit ie s  

i. T o make  re comme ndation to Council on othe r  capita l proje c ts  appropr ia te  

for  cons ide ra tion in conjunction with propos e d loca l improve me nt proje c t; 

ii. to provide  input on ame ndme nts  or  e xce ptions  to this  policy; 
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c . Adminis tra tion and Finance  

i. T o cons ide r  financing options  for  munic ipa l s hare  of cos ts  as s oc ia te d with 

work done  as  loca l improve me nt proje c t (if ne ce s s ary);  

 

III.  Munic ipa l  P la nne r 

a . T o coordina te  and adminis te r  this  policy and the  loca l improve me nt proce s s , 

comme ncing with re s ponding to init ia l e nquiry and dis s e mination of e xpre s s ion of 

inte re s t  from major ity  of prope r ty owne rs ; 

b. T o forward e xpre s s ion of inte re s t  to Manage r  of Ope ra tions  and Facilit ie s  

c . T o pre pare  re por t  to Council inc luding information of propos e d proje c t, de ta ile d 

cos ts , e tc . and re comme ndation to notify  prope r ty owne rs ; 

d. Upon re fe r ra l of e xpre s s ion of inte re s t , to s che dule  public  me e ting, and notify a ll 

a ffe c te d prope r ty owne rs , inc luding a ll pe r tine nt information on propos e d proje c t; 

e . T o a tte nd public  me e ting; 

f. T o provide  Pe tit ion to a ll a ffe c te d owne rs  within s e ve n days  of public  me e ting; 

g. T o pre pare  any re por ts  re quire d for  the  by- laws  author izing the  work, the  

financing of the  work, or  the  imple me nta tion of s pe c ia l charge s ; 

h. T o s che dule  Cour t of Re vis ion He ar ing and notify prope r ty owne rs  of da te ; 

i. T o pre pare  and dis tr ibute  age nda  to Cour t of Re vis ion me mbe rs ; 

j. T o a tte nd Cour t of Re vis ion He ar ing; 

k. T o pre pare  Spe cia l Charge s  By- Law for  cons ide ra tion by Exe cutive  Committe e ; 

l. T o notify prope r ty owne rs  of pas s age  of Spe cia l Charge s  by- Law, inc luding 

ce r tifie d loca l improve me nt roll as  ce r tifie d and options  for  payme nt. 

 

IV .  Cle rk 

a . T o re ce ive  Pe tit ion for  or  aga ins t propos e d proje c t; 

b. T o de te rmine  va lue  of lots  if va lue  cannot be  obta ine d from as s e s s me nt roll; 

c . T o de te rmine  s uffic ie ncy of, and ce r tify  Pe tit ion if de e me d s uffic ie nt; 

d. T o re ce ive  obje c tions  to s pe c ia l charge  from prope r ty owne rs   
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e . T o provide  loca l improve me nt roll and s ta te me nt of cos ts  to Cour t of Re vis ion 

He ar ing and make  s ame  available  for  vie wing pr ior  to.  

 

V .  T re a s ure r 

a . T o a tte nd public  me e ting; 

b. T o pre pare  loca l improve me nt roll; 

c . T o re ce ive  notifica tion of any obje c tions  and to ce r tify  loca l improve me nt roll if 

r e quire d; 

d. T o e ns ure  cos t of work propos e d doe s  not e xce e d de bt limit of the  T own and to 

notify Munic ipa l P lanne r  for  inc lus ion in appropr ia te  re por t; 

e . T o pre pare  and ce r tify , a long with the  Engine e r , a  s ta te me nt of ac tua l cos ts  of 

the  work (compr is ing of ca lcula tion of munic ipa l s hare  of cos ts  and re cove rable  

cos ts  for  colle c tion of loca l improve me nt); 

f. T o par tic ipa te  with the  T re as ure r  to inc lude  munic ipa l s hare  of cos ts  and any 

as s oc ia te d capita l works  in budge t proce s s , if applicable ; 

g. T o a tte nd Cour t of Re vis ion He ar ing; 

h. T o cor re c t loca l improve me nt roll as  ne ce s s ary to give  e ffe c t to de c is ions  of 

Cour t of Re vis ion; 

i. T o ce r tify  loca l improve me nt roll as  fina l and provide  s ame  to the  Munic ipa l 

P lanne r ; 

j. T o control the  colle c tion, pre payme nt and commuta tion of a ll loca l improve me nt 

s pe c ia l charge s . 

 

V I.  Ma na g e r o f  Ope ra t io ns  a nd  F a c i l i t ie s  

a . Following notifica tion of e xpre s s ion of inte re s t , to pre pare  cos t e s timate  for  work 

and provide  s ame  to Munic ipa l P lanne r ; 

b. T o re s pond to te chnica l e nquir ie s  about the  works , inc luding the  like line s s  and 

timing of work in as s oc ia tion to the  budge t /  te nde r ing proce s s ;   
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c . T o cons ide r  implica tions  of propos e d proje c t in re gards  to othe r  capita l work 

appropr ia te  for  cons ide ra tion a t  the  s ame  time  and, if appropr ia te , make  

re comme ndation to Council, through e xe cutive  committe e ; 

d. T o a tte nd public  me e ting; 

e . T o de te rmine  munic ipa l s hare  of cos ts  of proje c t in accordance  with le gis la tion, if 

any;  

f. T o par tic ipa te  with the  T re as ure r  to inc lude  munic ipa l s hare  of cos ts  and any 

as s oc ia te d capita l works  in budge t proce s s , if applicable ; 

g. T o adminis te r  and ove rs e e  work to be  done , as  ne ce s s ary; 

h. T o pre pare  and ce r tify , a long with the  T re as ure r , a  s ta te me nt of ac tua l cos ts  of 

the  work (compr is ing of ca lcula tion of munic ipa l s hare  of cos ts  and re cove rable  

cos ts  for  colle c tion of loca l improve me nt); 

i. T o a tte nd Cour t of Re vis ion He ar ing. 
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